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Terms of Reference

1. Required supply: Graphic Recorder

2. Background:

AmplifyChange is an independent, grant-making charity that supports local civil society
organisations to advocate for sexual and reproductive health and rights (SRHR). Further
information about our organisation can be found at: https://amplifychange.org.

In the past, AmplifyChange has co-convened three dialogues: Speak Out To End GBYV;
Talking about Life Skills, More Comprehensively; and Global Safe Abortion Dialogue
(GSAD). The dialogues are generally led by grantee partners, who we believe are the
experts in their respective communities. Dialogues aim to bring civil society
organisations and other global stakeholders together to share their wins, challenges,
lived experiences, and strategies, to foster advocacy collaboration.

This year the dialogue will focus on government commitments in terms of legal and
policy frameworks, funding, and accountability for SRHR in Africa and South Asia. The
oth AmplifyChange online dialogue will take place for 24th -26th November 2026. The
dialogue is expected to be attended by 500 participants including grantee partners,
donors, government agencies, academics and other stakeholders. The objectives of the
dialogue are:

1. To increase knowledge on government commitment, funding and
accountability among 500 participants including grantee partners, donors,
government agencies and other stakeholders;

2. Toincrease visibility for grantee partners’ work and impact regarding
government commitment, funding, and accountability since 2014;

3. To advocate for increased government commitment, funding and accountability
for SRHR; and

4. To increase donor commitment to addressing the SRHR funding gap.

The 3-day dialogue will be delivered as follows:

Day 1-Government Commitment : The focus of day one is deepening understanding on
how do we define government commitment and using case studies in understanding
government commitment at global, regional, national and sub national level.

Day 2-Government Funding: The sessions will focus on how governments have
delivered on their commitment to SRHR through funding, government funding
priorities, funding gaps and the implication of the current funding landscape.

Day 3- Government Accountability: The sessions will focus on defining government
accountability regarding the realisation of SRHR rights and examining the existing
accountability mechanisms/systems, gaps and best practices.

We are engaging a bilingual consultant (French and English) to develop graphic
recording for the dialogue to visually capture key moments, best practices, strategies,
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and actions to be communicated as part of a post-dialogue communications package
to attendees and the wider SRHR community.

3. Scope of project/work:

The Graphic Recorder is required to:

e Capture the three days online dialogue (from 9:00am to 1:30pmUTC) on
Government Commitments, Funding and Accountability for Sexual and
Reproductive Health and Rights in Africa and South Asia by either attending the
session or reviewing the recordings

e Review terms of reference, copies of presentations and other information shared
during the dialogue to support the finalisation of the graphic recording

e Develop graphic recording covering the three-day dialogues and issues
discussed (one per session) in English and French for publication on the
AmplifyChange website and circulation to participants by email.

e Observe AmplifyChange and/or dialogue branding

4. Deliverables:

e Capture the three-online dialogue scheduled for 24" -26™" November 2026

e Submit draft graphic recordings, by 15"" December 2026. AmplifyChange is open
to one graphic recording covering three days or three covering one day each

e Submit final versions of the graphic recordings by 15™ January 2027

5. Keyrisks and assurances:

Key Risk: The project may not run to time

Assurance: AmplifyChange commits to provide the necessary information and logistics
required to undertake the assignment in good time. Regular check-ins with the
Technical Lead will be scheduled to review progress, discuss any issues encountered,
and address challenges promptly to keep the project on track.

Key Risk: Inability to deliver the services due to sickness or other unforeseen
circumstances.

Assurance: The consultant is expected to communicate this as soon as possible by
email or other means of communication available. AmplifyChange will engage with
the consultant on alternative approaches to the assignment and possible revision of
timelines. This will be at the discretion of AmplifyChange.

6. Data protection particulars:

Is it anticipated that the Supplier will process personal data on behalf of AmplifyChange?

No O
Yes
1. | Nature of the processing Graphic recording of sessions
2. | Type of personal data to be Contact details e.g. name, address,
processed phone numbers
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Special category data:

Racial or Ethnic Origin

Political Opinions

Religious or Philosophical Beliefs
O Trade Union Membership

O Genetic Data

0 Biometric Data

Health Data

Sex Life or Sexual Orientation

And/or
O Criminal convictions or offence data
3. | The personal data being O Staff
processed Grantees

O Grant Applicants

4. | Purpose(s) for which the Provision of services.
personal data is processed on
behalf of the controller

5. | Duration of the processing Duration for which service is provided
to
AmplifyChange.

6. | Security Measures Appropriate technical and
organisational measures which may
include: pseudonymising and
encrypting Personal Data, ensuring
confidentiality, integrity, availability and
resilience of systems and services,
ensuring that availability of and access
to Personal Data can be restored in a
timely manner after an incident, and
regularly assessing and evaluating the
effectiveness of such measures

7. Reporting:
The consultant will report to Katie Northcott, Communications Manager

8. Fees and expenses:

Fixed fee of up to £1,000 inclusive of VAT
e 50% payment upon submission of draft graphic recording
e 50% upon completion and submission of final graphic recording.

9. Contract duration
e Contract duration: 2 months
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e Contract start date: 15" November 2026
e Contract end date: 15" January 2027

10. Application process

Please submit your proposal by email to communications@amplifychange.org by CoB
(17:00 UK time) on 2" October 2026. Please include the following
documents/statements:

e Overview of experience with graphic recording for online conference
e Outline of proposed approach (maximum 2 pages)

e Applicant to include the fee proposal

e Samples of prevous work

11. Mandatory statements

Information received from potential suppliers will be received in good faith. Any
subseguent discovery of deliberate misinformation being provided or of any illegal or
corrupt practices being undertaken will result in the offer being rejected or any
contract awarded being terminated.

Potential suppliers mandate to declare any perceived or real conflicts of interest at
every stage of this procurement process.

The attention of potential suppliers is drawn to the list of exclusion criteria set out
below

12. Exclusion Criteria

These individuals or a. They are bankrupt or being wound up or are subject to an
organisations may administration order.

not be invited to be
included in an
AmplifyChange
procurement
process c. They or those with powers over control and decision-
making have been convicted of an offence concerning
their professional conduct.

b. They have otherwise suspended business activities, are
subject of proceedings concerning those matters, or have
breached legal or regulatory conditions.

d. They have been guilty of proven grave professional
misconduct.

e. They have not fulfilled obligations relating to the payment
of social security contributions or taxes.

f. They or those with powers over control and decision-
making have been convicted for fraud, corruption,
involvement in a criminal organisation or money
laundering.

g. They make use of child labour or forced labour and/or
practise discrimination, and/or do not respect the right to
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freedom of association and the right to organise and
engage in collective bargaining pursuant to the core
conventions of the International Labour Organization
(ILO).

h. They do not support the general aims and values of
AmplifyChange.

i. Have any business relationships with the tobacco industry
or affiliates, including accepting payments or receiving
support from any tobacco product manufacturer or
wholesaler, and/or having business relationships with any
person, interest group, advocacy organization, or other
business or organization that represents the interest of the
tobacco industry.
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