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How to update your profile in the 
Grants Portal 
 

1. Go to https://amplifychange.fluxx.io/user_sessions/new and enter your 
username (email that you registered with) and password. Click ‘Sign In’. 

 
 

2. You will land on this page, which is the welcome page for the Grants Portal. 
On the left side of the webpage, you will see the navigator bar which will 
send you to the different sections of the Grants Portal.  
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3. To update your organisational profile, click on ‘Organisations’. Then, click 
on ‘Edit’ at the top right hand corner of the screen. 

 
 

4. You will now be able to add and edit information in your organisational 
profile. Please ensure that all of the sections have been completed. 
This is especially important to complete before a funding call opens to 
ensure you have all of the information about your organisation correct and 
ready to submit.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

AMPLIFYCHANGE.ORG 

5. Once you have filled out all of the organisational profile sections, click ‘Save 
and Close’. You can also click ‘Save’ as you fill out the form to ensure that 
no information is lost in the event that your browser shuts down. 
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6. You can also update your individual user profile by clicking on ‘People’ then 
‘Edit’, and filling in the key fields. As before, once you have finished filling in 
the form, click ‘Save and Close’. 

 
 

7. You have now updated your profiles! 
 
You can update the organisational and individual profiles when you need 
to by following these steps. This is especially important if there is a change 
in email address, contact information, or other information that will have 
an effect on how AmplifyChange works with you. 


